
Unltad Nafi ons Development Programme
Program!l Natiunilor Ur!it€ pentru Dezvoltaye

Moldova
REQUEST FOR QUOTATION (RFQ)

NAI4E & ADDRESS OF FIRM:
UNDP/ Human Security Project

DATE: 10.11.2011

REFERENCE: RFQ 11l00470

Dear Sir  /  Iv ladam:

You are k ndly requested to submit your quotat ion for the fol lowing i tems before 16i30 (tocat t ime) on
November 18th.

Puroose: Conference facilities for the organization of the "Protection and Empowerment of
Vict ims of Human Traff icking and Domestic Vtolence" Project 's Closing Conference.

Period: I  December, 2] l l  ( l /2 day) from 8r30 - 14:30);

Part ic ipants: up to 90 persons

Venue locat ion: Chisinau, mandatory the Central  c i ty area

Iten Generic Descrlpt ion I incl .  Technical  specifcat ions, qual ty & safety standards,
special  features reouiredl

Quantity

1 . Conference room with cornfortable seats and tables sat in U-shape or round
table forms for up to 90 persons/ equipped with air-  condit ion system,
project ion screen, f l ipchart ,  place for st icking f l  pchart  paper

1 room for Y2 day

2 . Fl ipchart  with a stock of 50 sheets of blank f l ipchart  paper 1 unlt

3 . Video projector with screen 1 unit  for % day

I laptop 1 unit for Y, day
5 . Lunch type Fourchette/Buffet in the same bui ld n9 with conference hal l ,  but

in a separate room
1 / p e r 9 0
persons

6 . Coffee breaks in the same b! i ld ing with conference hal l ,  in adequate space to
comfortably servlng coffee breaks for up to 90 persons, Coffee breaks should
include: tea, coffee, cookies, sal ty pastr ies (2 types),  sweet pastr ies (2 types)

1 per 90 persons

7 . Sti l l /sparkl ing water in 0,51 bott les 100 bott les
8 . Equipment for simultaneous translation ( includlng earpieces) for 90 persons

9 . Microphones system (U-shape or round table) enough to cover
al l  the
part ic lpants

CONDITIONS
Delivery Term
(INCOTERIIS 2000) & Place ! rcl ! cpr X cIp

Delivery Place Chisinau, f4oldova

Payment Terms
50o/o advance payment upon signature of the services' contract
50o/o upon provision of services according to the unit prices set forth and
ouant i t ies aqreed

Validity of Quotation X 30 DAYS ! 60 DAYS



PreTiminary Examination -
ComDleteness of ouotation, ! Partial bids permitted X Partial bids not permitted

lYode ofTransport A]R SEA
SURFACE OTHERS

Quantrty change The UNDP reserves the right to modify th€ quantity by 25olo of the
tendered qoods

General Terms and Condit ions UNDP General Terms and Condit ions for Goods/Seruices
httD:/ /www,undD.oro/Drocurement/ooerate,shtml

Please state

Quanti ty discount and early payment discount I  Shipp ng n,e qht (kg) and volume (m3)

REOUIREMENTS
Lanquaoe: A ldocumentat ion, includlng instal lat ion and operat ing manuals shal be in:

X Enql ish -  French l  l  Soanish R others: (Romartar)
Electr ic i tv:  Volt phase AC:
QUOTATIONS/OFFERS PRESENTATION REQUIREMENTS:
The quotaf lor/of fer shal l  colrai l  the'or lowrng:

.  Company prof i le (general  informatlon about the company up to 2 paqes);

.  Copy of company's registrat ion cert  f icate;

.  Copy of any l icense val id at the t ime of submit l ing the offer,  lncluding any such l icense with regard
to catering services;

.  Prel imlnary menu per day ( lunch, coffee break);

.  Company's l ist  of  customers;

.  Quotat lon in IYDL exclusive of VAT;

.  Statenent of adherence to UNDP General Tems & Condit ions and Payment & Del ivery terrns above;

.  Offers shal l  be presented rn Engl sh or Rornan an;

MINIMUM QUALIFICATION REQUIREMENTS:
. 1 year experience in prov ding requrfed servrces;
.  Adherence to UNDP General Terms & Condit ions and Payment & del very terms above;

Offers wi l l  be evaluated based on their  responsiveness to the technlcal  specif icat ions and the minimum
qual i f icat ion requirements, within the "ei ther in or out" ru e.

ciobanu,NAN1E, FUNCT]ONAL TITLE: CTist ian UNDP Project Manager

Signature: DArE: lo.'(f -f.(

CONTACT PERSON: Crist ian C obanu, Project l \4anager (cr ist lan.clo_banu(dundp-o.fg)

CONTACT ADDRESST UNDP Moldova, 131, 31 August 1989 Street,  14D 2012 Chisinau

SUA ISSION OF OFFERS:
Offers shall be marked with the note
Proiect",
Offers shal l  reach the UNDP off lce not ater than November 18" date. 16:3o ( local t ime).

Offers can be submitted ejther in hard copy, or e ectronically, Offers received by fax will be rejected.
Incomplete offers shal l  not be examjned.

a) Documents/of iers in hard copy need to be submitted in a sealed envelope and addressed to:
IJNDP Moldova,
131,31August 1989 Street,  MD-2012 chisinau
Attention: Registry Office/Procurement

b) offers sent electronical lv need to be addressed to the fol low nq e-mai l  address:



tenders-Moldova@undp.ors


